
Local Councils, lnternal Drainage Boards and other
Smaller Authorities in England

Accountabili Return 2017118
1. Every smaller authority in England where the higher of gross income or gross expenditure was €25,000

or leis must followingthe end of each financial year, complete Part2 of the Annual Govemance and

Aeountability Retumin accordance with Proper Pncfi'cras, unless the authority:

a) does not meet the qualiffing criteria;

b) does not wish to certiff itself as exempt

2. Smaller authorities where the higher of gross annual income or gross annual expenditure does not
exceed t25,0OO and meet the qualifuing criteria as set out in the Certificate of Exemption are exer-nPt

from sending the completed Annual Govemance and Accountability Retum to the extemal auditor for a
limited assuiance review provided the authortty completes both the

a) Gertilicate of Exemfiion, page 3 and returns it to the external auditor

b) AnnualGovemance and Accountability Retum (Part 2) whidr is mqdg !P of:
. Annual lnternal Audit Report (page 4) to be completed by the authority's intemal auditor.
. Section 1 -Annual Governance Statement (page 5) to be completed by the authority.
. Section 2 - Accounting Statements (page 6) to be completed by the authority.

3. The authority must approve Section 1 Annual Govemance Statement before approving Section 2
Accounting Statements and both must be approved before 2 July 2018.

Pu blication Requirements
Smaller authorities must publish various documents on a public website as required by the Accounts and

Audit Regulations 2}15,ifre rccatAudit (SmallerAuthorities) Rqulations 2015 and the Transparency Code
for Smaller Authorities- These include:

. Certificate of Exemption, page 3

' Annual lnternal Audit Report 2017118, page 4
. Section 1 -Annual Govemance Statement2017l18, page 5
. ction 2 - Accounting Statements 2017/18, page 6
. Analysis of variances
. Bank reconciliation. Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),

Accounts and Audit Regulations 2015.

Limited Assurance view
Providing the authority certffies itself as exempt, and completes and publishes the Annual Govemance
and Acc5untability Reium, there is no requirement for the authority to have a limited assurance review.

Any smaller authority may, however, request ty

should not certify itself as exempt, ie not
Annual Govemance and Accountability Retum 20171

The cost to the smaller authority for the review will be 8200 +VAT-

TheAnrud btllty lefefledrb ZJ15'

fnrurgho4 have laudfrot'BB 5'

*for a mmplete list of bodies lhat may be srnalhr authoritbs refer to #edule 2 ta Local Audit and AmuntabilW Act 2014.
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2017118, Sections 1 and 2

. Where an authority is exempt from the requirement for a limited assuranoe reviail, it need not submit

its Annual Govemance and Accountability Return to the external auditor. However, as part of a more

proportionate regirne, the authority must comply with the requirements of the Transparency Gode

for Smaller Authorities.

. The authority must comply with Proper Practices in completing this Annual Govemance and

Accountability Retum and the Certificate of Exemption. Proper Practices are found in the Pnctitioners'
Gui&* which is updated from time to time and contains everything needed to prepare successfully
for the financial year-end.

. The authority should receive and note the annual intemal audit report prior to approving the annual

govemance statement and before approving the accounts.

. Make sure that the Annual Govemance and Accountability Retum is complete (i.e. no empty highlighted

boxes), and is properly signed and dated. Avoid making amendments to the completed annual retum.

Any amendments must be approved by the authority and properly initialled.

. Use the checklist provided below to review the Annual Govemance and Accountability Retum for
completeness at the meeting at which it is signed off.

. You should inform your extemal auditor about any change of Clerk, Responsible Financial Officer or

Chairman, and provide rclevant emailaddresses and telephone numbers.

. tt is recommended that the authority has numerical and narrative explanations for significant

variances in the accounting statements on page 4, should a question be raised by a local elector.

There is guidance provided in the Pnctitioners' Guide" that may assist.

. Make sure that the accounting statements add up and the balance canied fonrvard from the previous

year (Box 7 of 20171equals the balance brought forward in the cunent year (Box 1 of 2018).

. The Responsible Financial fficer (RFO), on behalf of the authority, must set the commencement date

for the exercise of public rights. From the commencement date for a single period of 30 consecutive

working days, the accounts and accounting records can be inspected. \Mtatever period the RFO sets

must include a @mmon inspection period - during which the accounts and accounting records of all

smaller authorities must be available for public inspection - of the first ten working days of July.

. The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regutations 2015, including the period for the exercise of public rights and the name and address

of the external auditor.

*More guidance on completing this annual return is available in Govemance and Accounbbility for Smaller Authoritis
i Engian1- a Practiti'oners-'euideto Proper Practices, whiclr can be downloaded from www.nalc.gov.uk or from
www.slcc.co. uk or ftom wwrr.ada.org.uk

Have all highlighted boxes have been completed?

Have the dates set for the period for the exercise of public rights been published?

Have all highlighted boxes have been completed by the intemal auditor and

explanations provided?

For any statement to whictr tte response is 'no', is an explanation available
a question be raised by a local elector and/or an interested party?

Has the authority's approval of the accounting statements been confirmed by the

signature of the Chairman of the approval meeting?

ls an explanation of significant variations from last year to this year available,
should a question be raised by a local elector and/or an interested party?

ls an explanation of any difference between Box 7 and Box 8 available, should
a question be raised by a local elector and/or an interested party?

Trust funds - have all disdosures been made if the authority is a sole
managing trustee?
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Certifi cate of Exemption
be completed only by smaller authorities where the higher of gross income or

gross expenditure did not exceed f25,000 in the yeai of account ended 31 March
2018, and that wish to certi themselves as exempt from a limited assurance review
under Section 9 of the LocalAudit (SmallerAuthorities) Regulations 2015

There is no rcquircrnent to ha\re a lirmited assummie review w to submit an fuintrai Governance and Aocounhbility
Return to the external audibr, provided that the authority has cer['fted itself as exempt at a rneetiqg of the
authority after 3'l March 201E and a oornfleted C.ertificate of Exemption ls subnnitted notifying &e externd audltor"

RLEY tultm fn{c.eArrg fiae&p r;gy'Jlc,c.tl.-

ceffies that during the finanaial year 2O17118, the htgher of the auturitfs gross lncome for the year or grm
anntral expendf,ture, for the year did not exceed C25,(m0

Annual gross incorne forthe aulthority 2017/18: A r7 q O ' BO

AnnualErmsexpenditure trrcauthori,Uftg'lill1}: B. I U2. , b{g
There are cerbin circr.lnref,ances ln wtrhh an authority will b unabh to certTy ttself as excrnpt, so &at a limited
as{iurance reyienr will still be rcquired- lf an authority fts unable to confim the stgtements below them i't
canndcedify itseffas exemptand Itrru.tstsubmilthe corndetedAnnualGovemance andAccountatrility Refurn
Part 3 to lhe external audilor to urdertake a lirnited asslranm review for wfiich a fee of f20[} +VAT will be payable"

By signrng this Certificab of Erem$ion yuJ are conftrming ffiat:
. The auhori$ has been in existenoe since befrore 1stApril2014
" ln relation to the preceding financial year (20'16i/'17), the extennal auditon has nots

" issued a public interesfl report in resped of the authonty or any enti$ connected wtth it
. made a statrbry rccornmendation to the authodty, relating to the authodty or any enti$ connec@ with it
. issued an advi.sory notbe urder paragraph I (1) of ScheduNe I to the Audit and Accottntabilfu Act 2014

("heActT, and has rdwithdrawn the motice
. comnrcfloed judicial reviery procedings under section 31(1) of the Act
. rnade an ap$icatfum under seclion 28(1) of the Act for a dedanation that an itern of account is unlawfirl,

and the applicatbn ltas nd hen witdraum nor has the court refured to rnd<e the dechratf,on
. The court has not decftared an itern of aaount unlayvfr.rl aften a person made an appeal under

sedion 28(3) of theAct"

lf you are aHe to conftrm E at fle above statements apply and that the authority neither recdved gnoss incorne,
nor incuned gross expendifure" exceeding E25,000, then the Certificate of Exemption can h signed and
subrnthed tothe external audibr.

The Annual lnternalAudit Repor( Annual Govemance Staternent, furnualAccmnting Statsments, an ana\rcls of
vaiances and the bank recorrcfliation plusthe intorrnatilrn requircd by Rquhtion 15 (2), Accounts ardAudit
Regulatbns 2015 induding 0rc perbd fror the exercise of public rights slill need to be fully co and, along
with a copy otthis certiftcate, published on a prblic website" before 2 July 2018. By signirry thls certificate you
are also eonfinmEng that thls uill be done.

Signed bythe Respom;itile Fmanrial Offier Date

&q"5.AOtr
Me

ag.E "aDtB
Telephme nurnber

$,u^Lr"- 3qD.n&r-o{.J
Signed by Chairmen

A$ -4-, P rrlCu '

Ernail

at\Lizr rera.rtQ- p c. ts gtn^.or.i, 1,. o - t.,a
*PuHished ureb address (nof qpnaat lo Pansr, friseihgs,

&y urutt-ttrnr*ite-f G-. ho s
This Gertificate of Exemption should ba rc ibl on
b your external arditor.

@ttr GrB Bp. +{" 3?

Jlnn..ol laarrmanna and Amnrrntahilitrr Daftrm Cfl17{1, Q E!qr{') Daaa ? atF A



Annual lnternal Audit Report 2017ng

F) Lg1 h/r(r( fUUnrr€ lrtkcrt (otlt/ctt-
This authority's intemal auditor, acting independently and on the basis of an assessment of risk,

canied out a selective assessment of compliance with relevant procedures and controls to be in

operation during the financial year ended 31 March 2018.

The intemal audit for 2O17t'18 has been carried out in accordance with this authority's needs

and planned coveraEe. On the basis of the findings in the areas examined, the intemal audit

conclusions are summarised in this table. Set out below are the objectives of internal contro!

and alongside are the intemal audit conclusions on whether, in all significant respects, the control

objectives were being achieved throughout the financial year to a standard adequate to meet the

needs of this authority.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets

if needed).

iif 
'PA 

r<,r U (a q*t cr c ?rer Noi el€lA r€ A /rn1 6R<t( (ytttl1
Narre of person wtro canied otnfe internal audtDate(s) inEnal audil undertaken

/ -7/ odf / s,

Signat-ne of person trvho

canied outfte intemal aud'it

/Ya < (erzfi u
Date rllo<lts

.lf the response is 'no' please state the implications and action being taken to address any weakness in control identified

(add separate sheets if nded)-
*Note: lf x1e response is 'rpt oovered' ptease state when the most recent internal audit work was done in this area aM when it is

next planned, oq if coverage is not required, the annual intemal audit report must o<plain why not (add separate sheets if needed).

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payrnents were supported by invoices, all

expenditure was approved and VAT was appropriately accounted for.

C. This authority assqssed the signfficant risks to achieving its objectives and reviewed the adequacy

of arrangernents to manage these.

D. The preept or rates requirement resulted from an adequate budgetary process; progress against

the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on conect prices, properly recorded and promptly

banked; and VAT was appropriately accounted fur.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was

approved and VAT appropriately accounted fur.

G. Salaries to employees and allowances to members were paid in accordance with this authority's

approvals, and PAYE and Nl requirements were Properly applied.

H. Asset and investments registers were complete and acalrate and properly maintained.

l. Periodic and year-end bank account reconciliations were propedy canied out.

J. Accounting statements prepared during the year were prepared on the coneci accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an

adequate audit trail trom underlying records and where approgiate debtors and creditors were

orooerlv recorded.

K. (For local councils only)

Trust funds (irrcluding charitable) - The council met its responsibilities as a tustee.
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Section 1 - Annual G ernance Statement 2017118

\A/e acknowledge as the members ot

e ugy to [za{ -THt -s P'l -t E PA €r.s+t r- 6(rF N - I '

our responsibility for ensuring that there is a sound system of intemal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 3'1 March 2018, that:

t. We have put in place arrangements for efiec{ive financial
manag€rnent durirp the yeac and for the peparation of
the accounlirE slaterEflts.

prepred ilsaclc.ountitp *alements in aeorfance
with t E Munts and Audit Regulatnns.

2. \AIe maintairred an adequate system of intemal control
induding measures desbned to prevent and deted ft'aud
and comrption ard reviewed its eftctiveness. ,/

nade Uoper alna.ngenr,n/r aN a@pfed responsibilf
for *feguading the pubfic money and rcso,woes in
rts cfurye.

3. \A,b took all reasonable steps to assure oursehres
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a signmcant financial efted
on tle atility of this authqity to coduct its
business or manage its linances.

/

has only o,orne what it has the legal porer to do and has
cre,mplre'd with Proper Prcctroes rn doingr so.

4. \AIe provilted proper opportunity during the year for
the exercise of electors rights in accordance with tfre
requirements of the Acoounts ard Audit Regulations. "/

during he year gave all perwts interesled ffp oppafunlly to
inqect ancl ask quesdlo,ns about this authorVs @unts.-

5. \Arb canietl oul an asses$rent of the risks facing this
authority and took appropriate steps to manage thcse
risks, including the inkoduction of intemal controls and/or
extemal insurance cover where equired.

/
mnsidered and documenledthe financial and othernbks ff
faes and dealtwith them propedy.

6. l/Vb maintained throughout tle year an adequate ard
effective sysdem of intemal awfit of the accounting
records and control systems.

/
ananged for a competent rr,rson, independent of the financial
anfrols aN prwdures, I,o g[-r/e an objectiw vIE;w on vvhether
intemal onbois rneet ffp needs of this snalbr authafity.

7. VtJe took appropriate ac{ion on all matters raised
in reports from intemal and extemal audit. ,/ rcqonded to matters brcught to its attention by inbmal aN

exbmal audiL

8. lAle conskJered whether any migation, liabilities or
commitnrents, events or transaclions, occuning eitler
during or after the year-end, have a financial impacf on
this authority and, ufiele apgopriate, have incJuded them
in the accuntirg stateflEnts.

/

disry'osr,d everyilting it should harc aboutrts 6.r$hess achaty
during the year ircluding evenb bking p/e,e afur lhe yea
eN if rcFtranl

9. (For local councils only) Trust furds lndudirg
charitable. ln our capacry as the sole managirq
trustee we discharged orr accountability
responsibilities for the fu nd(slassets, induding
linancial reporting and, if required, independent
examination or audit.

has filret all of iE responsrbr/rtles where it is a sh
nE lagitg hustee of a lml tusf or fusl's.

This Annual Govemance Statement is approved by this
authority and recorded as minute reference:

Sc.u€'N)

dated
*q.5,zot?

Signed by $e Chainnan and Clerk of the meeting where
approval is given:

chainnan tjt \0 Ut:*

Clerk
1€--pio5* A.A-,-s-J
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Section 2 - Accounting Statements 2017l,18 r

I cert'fy frrat for the year ended 31 March 2018 the
Accounting Stratements in this Annual Govemance and
Accountability Retum present fairly the financial position
of this authority and its income and expendifure, or properly
present receipts and payments, as ffte case may be-

Signed by Responsible Financial fficer

I confirm that these Accounting Statements were
approved by this authority on this date:

aa.5. I r
and recorded as minute reference:

6EVAT\t
Signed by Chairman of the meeting where approvalof the
Accounting Statements is given

Au-gV trJtTFt TE{r$nrTE Pn Pt++ C/loe$atr-

.(L=^tg^l Dor*,,g,,c
ael.6, lg

Date

Total balances and reserues at the bqinning of the year
as recorded in the financial recards. Value must agree to
Box 7 of previws year.

Total amount of precept (or for lDBs rates and levies)
reeived or receivable in the year. Exclude any grants
receivil.
Total income or receipts as remrded in fhe casfiDoolr less
the precept or ntes/Ievies reeived (line 2). lnclude any
grants reeived.

3. (+) Total other receipts

Total expenditure or payments made to and on behalf af
all employees. lndude sa/an'es and wages, PAYE and Nl
(employees and employers), pension contributims and
employmmt expenses.

4. (-) Staff costs

Total expenditure or payments of capital and intercst
ma& duing the year dt the authori{s burowings (if any).

Total expenditure or payments as recqded in lhe cash-
Dook /ess sfar?costs (/rhe 4) and loan interesVcapital

6. (-) All other payments

Total balances and reserves at the end of the year- Must
equal (1 +2+3) - (4+5+6).

8. Total value ofcash and
short term investments 3wzt 3oaq The sum of all cunent and depasit bank auounts, ce,stt

holdings and shoft term rnvesfmenfs held as at 31 March -
To agteewith 0nnk rcconciliation.

9. Total fixed assets plus
long term investments
and assets

to,t54 The value of all the properU the authority owns - it is made
up of all its /?xed assels and long term investments as at
31 Mardt.

10. Total borrouings Ntt^ N tt- The ouffianding capital balance as at 31 March of all loans
from third pafties (including ruVLB).

11. (For Local Councils Only) Disclosure note
re Trust tunds (including charitable)

The huncil acfs as sc/e trustee for and is respansible for
Trudfunds orassets.

N.B. fhe figures in the accoun stafemerts above do
not include any Trust transac s.
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