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I have completed an internai audit of the accounts for Alby with Thwaite Parish Council for the year

ending 31 March 2A22" My findings are detailed below using the tests provided in the Governance and

Accountabiiity (Englan il 2A21.

I would like to thank the CIeTVRFO for providing me with all the information required for rhe Internal
Audit.

Proper

boc,kkeeping

Is the cashboc,k mainrained and up to datc'?

Yes Spreadsireet

is the cashbook arithmeticaliy correct? Yes

Is the cashbook regr-rlarh, balancecl? Y'es

Standing Orders,

Financial
Regulations and

pa)rment controls

Has the Council formally adopted Standing
(Jrders and i'ir-rancial Regulations?

Yes - Model standing orders &

model Financial Regr-rlations

Date Standing Orders last reviewed. Is this

based on the latest version of Standing

Orders?

Revieu.ed 7 May 2020 shorving

amendment SO3.15. "l'hese need

to be revier,ved and updated w'irh

this amendment removed

Date Financial Regulations last reviewed. Is

this based on the latest version of Financial

Reguiations?

Please see note no review has

been done since last internal audit

and they are still shou'ing as l)raft

Has a Responsible Financiai Officer been

appointed with specific duties?

Yes

Har.e items or services above rhe de minimus

amoLrlft been competitivelv purchased?

Yes

Are payments in the cashbook supported by
purchase orders, invoices, authorised and

minuted?

Yes

ls there eflective segregation betr,veen the

'.vriting of cheques or the setting up of online
payments, and physical release of pavments?

Yes

Has VAT or] Ira\,'ments been identified,
rccorded and reclaimcd?

No

If debit/credit cards are in use, what are the

total monthly and individual transaction

limits?

N/a
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Is s137 expenditure separately recorded and

within statutory iimits?

No e-xpenditure

Have s137 payments bcen apprcrved and

includecl irr the minutes as such?

No expenditure

Risk rnanagement

arranguoments

Does a review of the minutes identify any

unusual financial actiYity?

No

Do minutes record the Councii carrying out

an annual risk assessment or review of their
risk management scheme?

Yes but this is yet to be adopted

and not on latest Agenda

Are appropriate arrangements in p1ace, for
example, for monitoring play areas, open

spaces and sports pitches?

Yes

Is insurance cover appropriate and adequate

for land, buildings, public, empioyers' and

hirers' liability,
fi deiiry/employee/counciilors' Iiability,
business interruption and cyber security?

Yes

Are internal financial controls documented

and regularly reviewed?

Yes

Budgetary controls Has the Council prepared an annual budget

in support of its precept and has this been

minuted at a Fu[i Council meeting as being

approved?

Yes - not fully approved see note

Has the precept been calculatecl ft'om the
budget and been appror.ed?

Yes

Does the budget include an acluai compieted
voar?

YCS

is actual expenditure against Lrudget

regularly reported to the Council?

'Yes

Are there any significant unexplained
variances from budget?

l\ L)

Has the Council considered th.e

establishment of specific earmarked resel-ves

and revier,r,ed theiri?

Yes
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lncome controls Is income properiy recorded and promptly
banked?

Yes

I)eres the precept recorded agree to the

Clouncil Tax authority's notification?

Yes

Petqr cash

procedures

Is all pett.v cash spent recorded and

supported by \"AT invoicesireceipts?

Not Applicable

Is petty cash expenditure reported to each

Council meeting?

Not Applicabie

Is petry cash reimbursement carried out

regularly?

Not Applicable

Payroll controls Do all employees have contracts of
employment with clear terms and

conditions?

Yes

Do salaries paid agree with those approved

by the Council?

Yes * see note

Are salaries above the National Living
Wage/Minimum Wage?

Yes - see note

Are other pa)rrnents to employees reasonable

and approved try the Council?

Yes

Have PAYESIIC been properly operated by

the Council as an employer?

Yes

Asset controls IJoes the Council maintain a register of all
material assets owned or in its care?

Yes

Is tl-re assets register up to date? WJren rvas

this last revie:n ed? Are aclditions and

disposals in-vear c lear:?

See Note

Do asset insurance valuations agree u.ith
those in the asset register?

Yes

t)oes the asset value to be reported in the
AGAR (section 2, Box 9) equate to the prior
year reported value, adjusted fbr ttr-re nominal

value of anv new acquisitions and/or
disposals?

Yes

Are all long-terrn investments (i.e. over 12

monrhs) col.ered by an inr,estment slraleql'?

Not appiicable

If a loan has been faken out, are repaymcnts

reported to th€ Council?

Not applicable
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If the Council issued a loan to a local borly,
are there signed indemnities from the
recipient body, or their members, agreeing

to underwrite t}e loan debt?

liot applicablt:

Bank
reconciliation

Is there a bank reconciliation for each

account and is this regularly reporred to
Council?

Yes

Are there any unexplained balancing entries

in any reconciliation?

l\o

Is the value of investments held summarised

on the reconciliation?

Not applicable

Year-end
procedures

Are year-end accounts prepared using the

correct accounting basis (Receipts and

Payments or Income and Expenditure)?

Yes

Do accounts agree with the cashbook? tes

Has a year-end bank reconciliation been

undertaken?

Yes

Is there an audit trail from underll,ing
financial records to the accounts?

Yes

Where appropriate, have debtors and

creditors been properly recorded?

Yes

Procedural Is eligibility for the General Power of
Competence properly evidenced?

Not applicable

Have points raised on the last Internal Audit
report been considered by Council and

actioned?

No * See note

ilas the Cr:unci1 demonstrated that during
the previous financial vear it correctiv
provided for rhe exercise ofpublic rights, as

required by the Accounts and Audit
Regulations? iFutl publication requirements

arc detailed (rn page I o! rhe AC.\R.l

Yes

li,remption fiom
erternal audit:
Only fbr smaller

councils r,vith

reccipts and

payments each

If the Clouncil certified itseif as exempt in the

prior year, did it meet the exemption criteria

and declare itsell' exerapt?

fC'anfirnt that the ccrtifit'atc was preparcd
and minutcd by the Counc'i] v,ithin the

sta tu tory su hrrs ission d ea d I i n e.

Yes
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totalling less rhan
[2s,000

Confinn thar the requited in{ttrmation was

published on the Council's website..l

Adherence ro the
Transparencl,

Coder Only for
smaller councils

with receipts and

payments each

ti:ra11ing iess than
t25,000

X4inutes for wtole year on u.ebsite? Yes

Agendas for whole year on website? Yes

Paynents or.er 1100 detailed on rvebsite? Yes

Electors' rights advertised on website? Yes

Councillors' responsibilities detailed on
website?

Not applicable

Last financiai 1,ss1'r AGAR on w,ebsite? Yes

Land and building assets details on website?
(Description" iocation, owner/leaseholder,

date and cost of acquisition and present use)

Yes

Burial Authorities
only

Are fees levied in accordance with the
Council's approved scale of fees and charges?

Not Applicable

llarie fees for the cemet€ry been revievved

and agreed bl.' Council? Not,\pplicable

Were conparisons made rvith other
cemeteries prior to setting the fees?

Not Applicable

Have burial books been kept up to date and

are they safely stored?

Not;\pplicable

Allotments only
only

Has a list of allotment holders lvilh amounts

paid to Council been submitted?

Not Applicable

lJave fees for the aliotments been revier.r,ed

anci agreed by Council?

NoL Applical:1e

Hall/room hire
only

Is there an effective diary system for
bookings in place identiSring the hirer, hire
times, and ideaily cross-referenced to
invoices raised?

Nor Applicable
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Leases and orher
income streams

Are leases reviewed in a timely manner in
accordance with the terms of the lease and

rents similariy reviewed appropriately at the

due time? Is there an audit trail from
invoicing to receipt of incomelchasing of
debtors?

Not applicable

Councils with
charities only

Have Charities reported and accounted

separately?

Not applicable

Elave rhe Chariry accounts been

ii:rdependently arr4ir"O,

Not applicable

Have the Charity accounts and Annual
Return been fiIed within the legal time
limit?

Not applicable

General Data

Protection
Regulation
(compliance from 25

May 20i8)

Has the Council carried out an information
audit?

No

Has the Council put in piace a privary notice

and policy?

ltrTo

Website accessibility
(relates to the Public
Sector Bodies

(Websites and
h,{nhilc Annlicetinnc\

It is a iegal requirement for councils to
publish a website accessibiliry statement on

its website. Has the Councii published this
statement?

No

Accessibility
Regulations 2018

Has the Councii updated and reviewed its

statement [must be reviewed annualiy]?
No

Summary of my recommendations

This is my first Audit and it appears that the previous audit 202012021 was not adopted by
the Parish Council. I have Garried over the Auditors' comments onto this Audit and it must
be considered by the Council and approved at the next meeting.

Standing Orders need to be reviewed as they still show that meetings can be held virtually

Financial regulations were presented to the council but have not been approved. They are
still in Draft form. I understand there may be a view that they are not needed. This is
incorrect. Unless Financial Regulations, fit for purpose, are in place and approved by
council a positive response to assertion 2 on the Annual Governance Staternent is not
warranted and the 'NO' column on the AGAR should be ticked. Frnancial regulations
should be reviewed annually by the Parish Council and the review minuted"

Vat needs to be iogged separately and clainred back
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A Risk policy has been presented to the Parish Council but this is yet to be adopted. This
needs to be done as a matter of urgency

An asset list has been prepared - this should be dated and the date of the last review
should be endorsed on the list. Reviews should be carried out annuaily and noted in
minutes of the appropriate PC meeting.

The Precept was approved at the council meeting but the budget needs to be minuted and
approved.

It appears that rt is regularly on the agenda to review the Clerks Salary and no decision is

rnade" The Council need to iook at this as soon as possible and pay accordingly. The
minimum wage is now f9.50 per hour

The Council must put in place a General Data Protection Regulation policy. lt is also a

legal requirement for council to publish a website accessibility statement on its website.
This has not been done and needs to be looked at as a matter of urgency
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